
Role, Skills and Duties of a Computer Operator 

 

 

Many people believe that computer operator and data entry operator job is similar but that is 

not the case. While data entry is an entry-level job, computer operator requires additional 

knowledge of computer applications to perform their task that requires certification and skills 

that you might not necessarily possess after the completion of your studies. The demand for 

computer operators is on a constant high with digitalization. Many business organizations offer a 

decent salary for the computer operator job. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Delhi being the capital city offers a vast number of opportunities for people looking for a 

computer operator job. Computer operator jobs in Delhi also pay a high salary for experienced 

candidates and people with good computer skills. The computer-related posts are very prominent 

in the Delhi job market and provide individuals an opportunity to grow in their career as a 

computer operator. 

 

 

https://www.placementindia.com/job-search/computer-operator-jobs-in-delhi.htm


Role of The Computer Operator 

The role of the computer operator involves several responsibilities. She or he is to work on the 

computer regularly and partake in any activity that involves computer-related operations. He or 

she should monitor and control the computers of the organization, keep records, and solve any 

difficulties or problems in the software or the hardware of the company’s computer. 

 

 

 

 

 

 

 

 

 

Skills Required For The Computer Operator Jobs 

As a fresher and looking to join an organization as a computer operator, you must possess the 

necessary skills to ensure that you can smoothly perform all the functions and duties as desired 

by the hiring company. Listed below are the different skills required for Computer Operator Jobs 

in Delhi. 

 

 

 

 

 

 

 

 

 

Communication Skills 

communication skills are the necessary skill to possess for a computer operator job. The job 

aspirants should be able to ask the required questions and listen and understand the spoken 



information. He or she should be able to acknowledge the job-related materials or written 

documents to perform their duties efficiently. They should also be able to write accurately to be 

able to be understood by the desired authority or co-worker. 

 

 

 

 

 

 

 

 

 

 

Problem-Solving Skill 

Problem-solving is a must-have skill for computer operator jobs in Delhi. The problem solving 

helps individuals to notice that something is going wrong or likely to go wrong in the assigned 

work, the nature of the given issue, and cost as well as benefits of possible action when solved. 

He or she should be able to use reasoning to solve problems by combining the given pieces of 

information and draw necessary conclusions that benefit the organization. Study and follow new 

material and work with it. 

 

 

 

 

 

 

 

 

 



Manage Time And Things 

The computer operator aspirant should ensure that the computer is working efficiently. He or she 

should operate as well as control the equipment efficiently while making sure that dials and 

gauge are working efficiently. They should also evaluate and inspect the quality of the given 

product, determine any technical errors or problems, and solve it. They should also manage the 

time of others and themselves well. 

 

 

 

 

 

 

 

 

 

 

Detail Oriented 

Being detail-oriented will allow individuals to dedicate themselves to the computer-related issues 

to the fullest. The computer operator should report the advancement and must document it in a 

proper way to help solve the problem as quickly as possible. 

 

 

 

 

 

 

 

Organizational Skill 

This skill will be an asset to both the individual and the hiring company. As a computer operator, 

the individual will have to maintain files, disks, and many other such jobs related information. 

Therefore having adequate organization skills will allow easy access to the essential information 



if and when required saving both time and energy. 

 

 

 

 

 

 

 

 

 

 

Duties Of The Computer Operator 

The computer operator is responsible for storing client-based data, taking calls from customers, 

solving and fixing any issues related to computers, storage of computer-related things like files, 

disks, and monitoring the use of the computer by co-workers or individuals and many other such 

responsibilities. The job requires varied duties; however, the work of a computer operator may 

differ from company to company. The nature of the job entails whether the job requires minimal 

duties or vast responsibilities as a computer operator. 

 

 

 

 

 

 

 

 

 

 



 

 

There are tons of opportunities for people with adequate knowledge and skills for the job of 

computer operator in various online portals such as Naukri.com, Monster .com, etc. You can 

give applications to hiring companies to avail of the job at your desired company. The role of a 

computer operator can be very fulfilling if you possess good computer knowledge and the above- 

mentioned skills. If you are a fresher and have well-rounded information about computers 

pursuing a career as a computer operator can be a smart move for your career. The job of the 

computer operator is permanent; hence, you can grow in your field with good knowledge and 

required skills and also earn a good salary package over the years. 

 

 


