
 

x 
x 

o 
o 
o 

x 
o 
o 
o 

x 
o 

x 

x 
x 

o 
o 
o 

x 
o 
o 
o 

x 

x 

x 



 

x 

x 
x 
x 

x 

x 

x 

x 
x 
x 
x 

o 
o 
o 

x 
o 
o 
o 

x 

x 

x 
 

 



 

x 

x 

o 

x 
x 

x 
o 

x 
x 
x 

o 
o 
o 

x 
o 
o 
o 

x 

x 



 

x 

x 
x 

x 
x 

x 
x 
x 

x 
x 
x 
x 

x 
o 
o 
o 

x 
o 
o 
o 

x 

x 



 
 

x 
o 

x 
o 

o 

x 
o 
o 

x 
x 
x 
x 

x 
x 

o 
o 
o 

x 
o 
o 
o 

x 

x 



 
 

x 

x 
x 
x 
x 

o 

x 
x 

x 

x 
x 
x 

o 
o 
o 

x 
o 
o 
o 

x 
x 



 

x 
x 
x 

x 

x 
x 

x 
x 
x 

o 
o 
o 

x 
o 
o 
o 

x 

x 
x 



*The statements herein are intended to describe the general nature and level of work being performed by the Department, and are not to 
be construed as an exhaustive list of responsibilities, duties, and skills required of the Head of the Department and they are subject to 
change at the discretion of the Executive Board. 

	
	

 
 
 
 

 
 
  
KEY RESPONSIBILITIES* 

 
• Recruiting YHS Team members supporting the Heads of Departments the forthcoming 

semester, 
• Assisting the Head of Community in organizing the recruitment of participating universities’ 

delegations as well as the EHL delegates, 
• Assisting the Head of Speakers in recruiting the Masters of Ceremony, 
• Organizing training and workshops for YHS Team members, 
• Organizing team building activities for YHS Team members,  
• Facilitating interdepartmental communication, 
• Drafting contracts for external companies employed by YHS, 
• Updating the hand over database with information for the following edition’s organizing team, 
• Supporting the Executive Board with administrative tasks, 
• Attending weekly meetings with other HODs and the Executive Board to: 

o Get information on what is happening in other departments, 
o Discuss future steps. 

 
THE PROFILE WE ARE LOOKING FOR 
 
• A committed, charismatic and proactive person with interest in Human Resources and passion 

in creating a team spirit and team dynamics. 
• Candidate must be on campus for the next two forthcoming semesters. 
 
The HR Coordinator reports to the Executive Board. 

HR Coordinator 

Young Hoteliers Summit 
Heads of Department 
2017 Recruitment 


