
**THE MAIN REASON YOU CAN NOT FIND THE BIND REQUEST BUTTON IS THAT YOU ARE SEARCHING 

FOR THE CLIENTS NAME AT THE TOP IN THIS BOX . IF YOU 

SEARCH THAT WAY YOU WILL NEVER SEE THE BIND REQUEST BUTTON. ** 

 

**When you submit a bind request it does not instantly take payment and bind coverage. It emails 

our encrypted email box all the info you entered on the bind request form and our assistants go in 

and issue the policies.** 

 

HOW TO SUBMIT A BIND REQUEST IN DIRECT SELECT 

1. Click the bindable tab on the main page in the direct select rater.

 

 

 

 

 

 

 



 

 

 

2. Click the little black down arrow next to the client’s name. If your customer’s name is not on 

the first page under the Bindable tab you can search more pages at the bottom by clicking the 

blue arrows to the right .  

 

 

 



3. Click the request bind button 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. **IN THE COMMENTS SECTION OF THE BIND REQUEST** It is ok to submit a bind request if the 

figures do not match what you are wanting to bind. As long as the comments confirm what 

you are requesting we will bind accordingly.  Confirm the carrier name, effective date, 

payment plan, payment type (card, eft), premium, and what email to send the documents to if 

different from the email we have on file. (Example: Please bind Safeco 12 month policy paid in 

full $950. effective 1-1-17 by eft, send docs to johndoe@ins.com). The reason to confirm 

things in the comments section is when you make changes to quotes or if things do not match 

up it will help eliminate the room for error in your binds.                                                                                                                                                       

 
   

 

 

 

 

 

 

 

 

 

 



**When you submit a bind request it does not instantly take payment and bind coverage. It 

emails our encrypted email box all the info you entered on the bind request form and our assistants 

go in and issue the policies.** 

 

5. Complete the bind request form and click “Send bind request form” When we receive the bind 

request we will issue the policy and email you the documents.   

 

 


